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Resource for Requesting to Attend an OVW or Non-OVW Training

This resource is to help you prepare your request to use OVW grant funds to attend a training or technical assistance (TTA) event. You can provide the information in another format if you prefer. Please contact your OVW grant manager if you have questions about requesting to use your grant funds for TTA.
Instructions: Answer the questions below and submit this document in the JustGrants system as a Programmatic Cost GAM. 
☐ Select Grant Award Modification (GAM)
☐ For “Type of Award Change” select “Programmatic”
[bookmark: _Hlk77675879]☐ For “Award Change Subtype” select “Programmatic Costs”
☐ Select “Create New GAM”
☐ Select “Other costs identified in the Award Agreement requiring prior approval”
☐ Provide a summary of your request in the “Justification” box
☐ Attach this document or provide the info in some other format
☐ Include information about the TTA event

	Part I. Is the request to attend an OVW-sponsored or non-OVW-sponsored event? 

	OVW-sponsored TTA event for grantees under a different grant program 

	☐
	Non-OVW-sponsored TTA event
	☐


	Part II. Balance of funds on OVW grant

	Total funds remaining:
	Travel funds remaining:



	Part III. What is the training/conference event you are requesting to attend? Attach an agenda or include website link. 

	Title
	Sponsoring Organization
	Date(s)
	Location

	
	
	
	

	Event Website Link:
	



	Part IV. Who will attend this event? Provide information about people whose participation in the event you are requesting to fund under this grant. 

	Name
	Title
	Organization 
	Does this person work on the OVW-funded project? Yes or no

	
	
	
	

	
	
	
	

	
	
	
	



	Part V. What is the estimated cost for attending? Provide quantity and explanation of expenses, i.e., per diem, registration fees, etc.

	Type of Expense
	Estimated Cost
	Quantity
	Total

	Ex. Registration Fee
	$100
	3
	$300

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total estimated cost:
	$



	Part VI. If you know, list in-person OVW-sponsored TTA events for which this grant funded people’s attendance. Do not include virtual convenings.

	Date 
	Name of TTA event and sponsoring organization
	No. of people whose attendance was funded by this grant

	
	
	

	
	
	

	
	
	



	Part VII. If you know, list in-person non-OVW-sponsored TTA events for which this grant funded people’s attendance. Do not include virtual convenings.

	Date
	Name of TTA event and sponsoring organization
	No. of people whose attendance was funded by this grant

	
	
	

	
	
	

	
	
	



	Part VIII. Justification



	Describe how attending the TTA event advances the goals of your OVW-funded project.
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